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Purpose

This document provides additional guidance on the entry of data related to the RHODE
ISLAND SUBSTANCE ABUSE PREVENTION ACT in the IMPACTSAPT Prevention
Platform. This is meant to augment the existing User Guide version 1.0 and covers only
that content specific to the Marijuana and Other Drug Initiative (RISAPA) data entry.

As a general rule, a red asterisk (*) denotes a required field and you will not be able to
progress on the screen until that data is entered. There are some fields and sections
which are universally required across all funding streams while others are required only
for some funding streams. This document will provide information on which screens
and fields are required for RISAPA and which are not. In addition, examples of how to
create specific entries for the RISAPA.

Structure and Content

This document is arranged in the order of the IMPACTSAPT modules. It features screen
shots of the demonstration site and provides examples of different types of entries from
the demo site. This guide also provides instruction on how to enter content for some
fields. The screen shots featured in this guide will differ in title and content from those
you will view during data entry. The Module or screen names are also different as the
screen will be titled “Create” as you enter data the first time, and then “Edit” if you
change an entry, and, “View” if you are reviewing or searching for data previously
entered. In some cases, the entry from the screen shot is not actually a RISAPA
community example but provides the best illustration of the required field and format.
These are screen shots of previously entered “dummy data” and generally displayed in
the view (the paper icon) or edit (the pencil icon) screens and may not show all
functions in the screen, especially the blue upload and save buttons. Don'’t forget to hit
the blue SAVE button any time you create or edit an entry!

Please refer to the IMPACTSAPT User Guide version 1.0 for general entry instructions,
such as how to create, save or edit entry of particular screens and fields within a given
module. If you want to view a version the blank screen for creating an entry within a
required field or screen, the IMPACTSAPT User Guide is a better resource to provide that
information.

Much of the content entered in the Assessment and Capacity Modules will only need to
be entered one time. Within the Capacity Module, there will be updates when your
coalition meets or if membership changes. The Planning Module is similar in the Goals,
Objectives and Programs will remain stable excepting the entry of new cycles and new
participants associated with programs.



Section 1 — Assess

RHODE ISLAND SUBSTANCE ABUSE PREVENTION ACT

Data Sources

Note: This section simply refers the reader to a set of data sources available use in assessing

community needs and resources. There’s no specific data entry required for this screen.

Add Problem Behavior

This is a required section for everyone including Rl SUBSTANCE ABUSE

PREVENTION ACT (RISAPA). The Problem Behavior Title, Status and

Organization fields are all required.

1. Please select from the pre-populated RISAPA problem behaviors based the
priority problems from Appendix | of your community’s RISAPA application as
described in. The organization will be your coalition’s name.

@’ MOSAIX IMPACT =~

Assess Capacity Plan Implement Reports My IMPACT

Home * Problem Behavior

Problem Behavior

To add a new problem behavior, click the "Add” button. To view or edit a previously created problem behavior, select it from the list below.

10[v| Search Q

Problem Behavior Title

# =% [ PF5-Underage Drinking

& % @ PFS-Underage Drinking and Youth Marijiuana Use
# x [0 PFS-Youth Marijuana Use

F 9 RISAPA-Underage Drinking and Youth Tobaceo Use
# % ™ Underage Drinking and Youth Tobacco Use (RISAPA)

Status

Artive

Active

Active

Active

Inactive

3 selected

Organization

My Demaonstration Organization
My Demanatration Organization
My Demanatration Organization
My Demanatration Organization

The State of Rhode Island



2. The problem behavior should be in “active” status through the end of your award
(October 2016) and with the final data entry in September 2016, should be
marked as inactive.

Needs Assessment
This is NOT a required section for RISAPA communities.

NOTE: A formal needs assessment is not required for RISAPA. However, if you have
collected data or had a formal needs assessment conducted, please use this section to

reflect the key findings and update as needed.

" MOSAIX IMPACT s

Assess Capacity Plan Implerment Reporta My IMPACT

Home > My Needs Assessment > Needs Assessment

Needs Assessment

The Needs Assessment gives you a complete picture of the environment you are serving. You should update your Needs Assessment as

needed.

My Demonstration Organization

Providence PFS Community Needs Assessment

12/31/2014 4/13/2015

4/13/2015

PFS - Underage Drinking

Alcohol




(This is a continuation of the Needs Assessment Screen from prior page).

PFS - Underage Drinking =

Target Substances *

Alcohol x =

Additional Substances Addressed

02000

Geographic Setting(s) Served

Inner City % Urban % -

Community Setting(s) Served

City % -

Target Race

Maore Than One Race -

Target Age Groupis) *

12-14% 1517 % All Ages % -

Grade Level(s) Served

Sth Grade » -

Target Sub-Populations *

Hispanic # Underserved Racial and Ethnic % Minorities % Adolescents % -

Target Zip Codes (7]

Target Zip Codes are required for PFS

O

1. Target substance is a required field but should pre-populate from the priority
problem location. You need not enter any data for additional substances
addressed.

2. From this segment of the screen shot, you can see that target age groups is a
universally required field; but please also make sure to enter the Geographic
Setting, Community Setting, Target Race, Target Age Groups, Grade Level
Served, and Sub-Populations if this information is available to you.



(This is a continuation of the Needs Assessment Screen from prior page).

Target Sub-Populations *

Hispanic % Underserved Racial and Ethnic %  Minorities & Adolescents x -

Target Zip Codes 7]
Target Zip Codes are required for PFS
(+]
Zip Code ™
02903 ®
5/10
Zip Code ™
02904 x
3/10
Zip Code *
02905 x
5/10
Zip Code ™
02909 x

Needs, Resources, Gaps

0/ 2000

Findings Of Epi Data

0/ 2000

Target Risk Factors *

Perceived Risk/Harm % Social Access/Availability % Family Dynamics/Functioning % -

Target Protective Factors *

Laws and policies Regulating Sales, Use, Possession % =

w

You will need to enter the start and end date for the assessment.

The problem behavior should pre-populate based on the entries in the Problem

Behavior Section

5. Target Zip Codes, Target Risk Factors and Target Protective Factors are all
required fields IF you enter information on a needs assessment or data collected.

6. Please enter all zip codes where you are implementing interventions or capacity
building activities funded by RISAPA. For most of you this may be one or two
zip codes but for others, it may be more.

7. Needs, Resources, Gaps and Findings of Epi Data are not required fields.

»



(This is a continuation of the Needs Assessment Screen from prior page).

0/ 2000
Target Risk Factors *

Perceived Risk/Harm 3% Social Access/Availability %  Family Dynamics/Functioning % -

Target Protective Factors *

Laws and policies Regulating Sales, Use, Possession % =

Upload File(s)

Title *

Please select a file. *

Browse...

Description

0/1000

Active Status

inactive @D Active

8. The Target Risk Factors and Target Protective Factors are from a drop down
menu. Select all that are included in your RISAPA application in Appendix | or
from a logic model if you have one.

9. If you have a needs assessment or a report that summarizes the data collected
by the coalition or included a needs assessment section in your application to the
state, please upload it here. You can cut and paste the needs assessment
section into a MS word file. You will need to create a title for the document. If a
separate needs assessment was done by independent contractor that informed
your needs assessment and is available for upload, you may also include it.
Again, this is and the items below are NOT required fields.

10.You will need to click on Upload File (button will be blue initially, but then will turn
gray as in this screen shot) Title is a required field — please use your
community’s name and the term Needs Assessment in the naming convention.

11. Select the file from the Browse function, provide a brief description such as
“(Coalition/Community Name) RISAPA Needs Assessment” (add a date).

12.Click upload and identify status (active).

13.Lastly, click SAVE. The save button should turn blue after the upload is
completed, signaling that the entry should now be saved.



Section 2 — Capacity

RHOSE ISLAND SUBSTANCE ABUSE PREVENTION ACT

Manage Coalition

Manage Coalition is required field for RISAPA. The Organization will be pre-
populated. Please note that the example provided is not a RISAPA community but the
same information would be added.

" MOSAIX IMPACT =

Asgess Capacity Flan Implemnent Reports My IMPACT

Home * List Coalition * Update Coalition

Update Coalition

My Demonstration Organization

Coalition Title *

RISAPA Bay Team

15/ 200

Description

Town of Barrington
19 7 2000

Status

False @D True

First Name
Kathleen
E /200
Last Name

Sullivan
B /200

Phone Number

401-247-1900 x316

1. All of the contact related fields are required RISAPA and although they are not
displayed in the screen shot. The coordinator or RISAPA Grant Manager should
be listed. This should be a one-time entry barring changes in leadership.
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Business/Partner Member

This is a required section for RISAPA.

. This is where you would enter information for sector representatives. Please enter
information from Sector Member Table from p.13 of the RISAPA Application. You can
have multiple individuals associated with a Business/Partner Member entry. Remember
to save entry at the end.

Homa > List Business/Parner Mambser » Undate Eusiness Farinar Mamisar

Update Business/Partner Member

kiy Demonstration Organization

Link to Coaliticn

RISAPA Bay Team = =

Business/Partner Hame *

Bamingtan Chamber of Commerce

Snatus

ractiva '-' Activa

Eector* (7]

Business comimunity 5 -

123 Main Strest

Address 2

Cirty

Barringtan

Exate

Rhode lcland -
Zip Code *

DzBO&

Contact *

PMame Email Address Phone Mumber

# 3 Serith, Bl EliSmithigbamington com 4M-2F2-2F72

AL & HEW CORNTACST




Individual Member
This is a required section for RISAPA.

This is where you would enter information for individual representatives who don’t
represent a particular sector. Please enter information from Sector Member Table from
p.13 of the RISAPA Application. Remember to save entry at the end. No screen shot is
provided as it’s essentially the same as the Business/Partner screen and field.

Organization Meeting

This is a required section for RISAPA. Meeting title, date and duration are
required fields. If you have subcommittees or workgroups, please be sure to
report on their activities too — you will create this in subsequent screen.
1. This is where you will enter your coalition meetings and upload minutes
2. You will click on the Attachment + to upload meeting minutes. Don’t forget to
save after the upload before you exit the page!
3. Once you've entered the individual and business/partner members and sub-
committees, you will be able to select them as attendees.

See next page for screen shot.



‘r MOSAIX IMPACT =

Amgess Capactty Flarm Impiamant Raports Iy ISPACT

i Ust Organization Meating » Updaia Oeganization Focting

Update Organization Meeting

My Demonstration Onganization

[ AT

RISAPA Bay Teamn - August 201 5 Meeting

=

Mimetireg Dite

BHI2015

Wim=tireg Duration *

Howrs * Minutes

2m - D -

Subhrommittes(s)

Bay Tearm Prescription Subcomittes 5
Attmndess- Saff Mambers

Aftendess- Business Fartmer or Individual Members

RIEAPA Bay Team - BT X RISAPA Bay Team Barrington Police Depatment X

Mftachmens .ﬂ.

Hotes

Foliow up on puchased lock bags to lock up prescription and SBIRT with high school

SANCEL

This screen should be updated after each coalition/task force meeting and the related
minutes should be added.
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Manage Organization Subcommittee

This is a required screen for RISAPA.

The organization is pre-populated and the Subcommittee title is a required field. Even
though it's not a required field per se, please add the Business/Partner or Individual
Members associated with the sub-committee. If the subcommittee is ad-hoc and no
longer meets, select the inactive status.

" MosAlx IMPACT SAPT

Assess Capacity Plan Implement Reports My IMPACT

Home > Organization Subcommittees » Edit Organization Subcommittee

Edit Organization Subcommittee

My Demonstration Organization

Subcommittee Title *

Bay Team Prescription Subcomittee]

33/ 200
Select Staff Members
Select Business/Partner or Individual Members
RISAPA Bay Team - BT ®  RISAPA Bay Team Barrington Police Department x -

Status

inactive @) Active

CANCEL

11



Section 3 — Planning

RHODE ISLAND SUBSTANCE ABUSE PREVENTION ACT

Manage Strategic Plan
This is arequired field for RISAPA.

1. Please use Appendix | from the RISAPA application (also known as the
implementation grid) as your strategic plan.

2. If you have a Strategic Plan that was developed for the task force, please also
enter that here as well.

3. Forinitial entry, use the “+ New” button. Most of you will have one strategic plan
but older strategic plans can be stored here as well.

‘» MOSAIX |MPACT 5

Assess Capacity Plan Implement Reports My IMPACT

Home > List Strategic Plan

List Strategic Plan
10/v|  Providence Q 5 selected .
Strategic Plan Title Status Start Year Expiration Year Create Date
# % [Y PFSProvidence Community Active 2015 2018 08/18/2015
Strategic Plan

10of1

4. Enter the name of your strategic plan, start year and expiration year. Please
insure that RISAPA is somewhere in the name. For most of you, the start year
will be 2011 and end year 2016.

12


https://riimpactdemo.onmosaix.com/web/#/strategicplan?page=1&pagesize=10&q=providence&sorts=&cols=name,isactive,startyear,endyear,createddate

Identify Goals
This is arequired field for RISAPA.

This list references the long term outcome from Appendix | from your RISAPA
application and your RISAPA program plan. It is typically a reduction in use of the
targeted substance and will be something that will several years or longer, to
accomplish. If you have selected one priority problem, it’s likely you will only have one
goal. However, if you selected two priority problems, you will have two goals. It will be
a one-time entry.

p. MOSAIX IMPACT s

Assess Capacity Plan Implement Reports My IMPACT

Home > Goal List

Goal List

Goal List Description

10[v|  Providence Q 3 selected ~

Goal Title Status Create Date
# % [1 PFSReduce rates of underage drinking in Providence Active 06/12/2015

10f1

1. If you selected more than one priority problem (for example underage drinking,
youth tobacco use and prescription drug misuse), you will need to create one for
each priority has a different set of interventions and activities associated with

them.
2. Later in this module, you will create objectives, programs and activities
associated with your goal(s) from your program plan and implementation grid
3. Goals are longer term and so will remain in active status past the annual RISAPA
plan and the funding associated with it.

The next screen shot shows more detail about the Goal and how to
formulate specific entries for RISAPA.

13



. MOSAIX IMPACT =7

Capacdty Flam Impdamant Raports ey IMPACT

Homa > Roal Ut Godl Resd

Goal Read

Goal Read Description
My Demonstration Organization
FFE Providence Community Strategic Plan
FFE - Underage Drinking
PFS Reduo= rates of underage drinking in Providence
E1.S 2015
Sy2Bs2018

Reduce rates of underage drinking in Providence by 3% 2= measured by the Youth Expersnce sumey

Progress Indicators *

I By EMEeEE  Basaling data collactad on undarage drinking In Providenos by “vouth Experioncs suray

14



See screenshot of Goal Description, prior page (14).

All fields in Goal Description, excepting Assessment Tools, are required for
RISAPA.

1.

The goal title should reflect a reduction in the use of the target substance or
target substances, include the name of the coalition/community and the word
RISAPA.

Goal start date should be when you started capacity building activities or
implemented EBPs.

Goal outcome descriptions should relate to reducing the prevalence substances
described in your RISAPA application and Appendix I.

One source of data to monitor programs related longer term goals is the RI
Student Survey (RISS) and this could be used as a progress indicator if it's being
collected in your community for the Marijuana and Other Drug Initiative,
Partnership for Success or through Coastline EAP/RI Student Assistance in the
communities where Project Success is being implemented.

If you are able to use to the RISS as a progress indicator, the baseline data
collection of RISS will be Spring of 2016.

The goal start date and progress indicators are the required fields for this screen,
the rest will pre-populate based on prior entries. Nothing after progress
indicators is required (e.g., assessment tools).

15



Identify Objectives

Objective List -This is arequired field for RISAPA.
). MOSAIX IMPACT =7

Assess Capacity Plan Implement Reports My IMPACT

Home > Objective List

Objective List

To add a new objective, click the "Add" button. To view or edit a previously create objective, select it from the list below.

10[v]  Providence Q 3 selected .
Objective Title Goal Title Status
# % [7 PFS Decrease peer approval for underage drinking among youth in PFS Reduce rates of underage drinking in Providence Active

Providence high schools.

# % [3 PFSIncrease perception of risk or harm of underage drinking by PFS Reduce rates of underage drinking in Providence Active
Providence high school youth

# x [J PFSIncrease positive family management practices and parental PFS Reduce rates of underage drinking in Providence Active
monitoring among parents of Providence high school youth

1of1

1. Each Objective will be linked to a goal. The Objective will relate back to the
targeted risk or protective factors you are targeting and the intermediate
outcome(s) from Appendix | in the RISAPA application.

2. You will also have multiple objectives if you are targeting more than one risk or
protective factor.

3. The Objective can later be linked to multiple programs. For example, in these
examples Providence is implementing Positive Action and Above the Influence.
Both address perception of peer approval. They will later on both be linked to
this objective.

16



Home > Objective List > Objective Read

Objective Read

Objective Read Description

*

My Demeonstration Organization

*

PFS Reduce rates of underage drinking in Providence

MM/DD/YYYY MM/DD/YYYY

*

PFS Decrease peer approval for underage drinking among youth in Providence high schools.

Perception of peer approval for underage drinking among Providence high school use will decrease from 50% to 41%
by 2018.

1. This is the next level of the Objective Create/List screen. Objective title is a
required field and should correlate with a risk or protective factor associated with
your plan and logic model.

2. The objective description IS NOT A REQUIRED FIELD for RISAPA, but if you
have to use the RI Student Survey (RISS) because it is being administered in
your community, you should be aware that it has a number of risk and protective
factors included among its’ questions and could be used as source of data. Also,
you may want to consider using any pre and post-test associated with the
intervention you are proposing to implement.

17


https://riimpactdemo.onmosaix.com/web/#/objective/read/3079

(This is a continuation of the screen shot from the prior page).

Perception of peer approval for underage drinking among Providence high school use will decrease from 50% to 41%
by 2018.

9/21/2015

5/11/2018

Objective Outcomes *

By 05/01/2018  Youth who report peer approval of use of alcohol underage will decrease from 50% to 41% as measured by the Youth
Experience Survey.

3. There are several required fields associated with the Objective Create/List for
RISAPA including Start Date, Achieve By Date and Outcome. The “start date”
may precede the current funding period and the “achieve by date” may extend
beyond the current funding period.

4. Ideally, the Objective Outcome should specify the percentage of decrease in the
risk factor or increase in the protective factor targeted (again, the intermediate
outcome from the RISAPA application Appendix | and if the risk or protective
factor is one contained in the RISS, it is recommended that the RISS be the
measure use.

5. You will have an outcome listed and objective for each risk or protective factor
listed.

6. In the next screen, you will link programs or activities to the objective. Multiple
programs or activities can be linked to an objective.

18



Identify Program
This is arequired field for RISAPA.

.b MOSAIX IMPACT s

Assess

Capacity Plan Implement Reports My IMPACT

ome > Identify Program

Identify Program

To add a new program, click the "Add" button. To view or edit a previously entered program, select it from the list below.

10 ﬂ Providence Q 3 selected v
Program Title Program Type Status
x ] PFS Providence Parent Education Session Evidence-based Active
x (| PFS Providence Positive Action Evidence-based Active
x ] PFS Providence-Above the Influence Evidence-based Active

10f1

You will have to select a program type when you create the program initially.
Social marketing and social norms campaigns are considered environmental
strategies.

Local/community level policy work is also considered an environmental strategy.
Enforcement strategies such compliance checks, party patrols and shoulder taps
are considered environmental strategies for this reporting process.

Create/ldentify Program

This is a required screen for RISAPA.

1.
2.

3.

As is true with all of the other screens, the Organization will pre-populate.
Follow the guidance above to determine program type.

See the full screen shot on the next page for an illustration of a full entry. The
program outcomes will correlate to performance measures from Appendix | of the

RISAPA application. See screen shot on next page for a sample entry.

19



Homa 3 loamty Program Vi Program

View Program

Organization *

My Demonstration Onganization

Program Type®

Evidence-baced

Program Trthe #

PFS Providenoe-dhove the Imflu=nce

Program Descrigtion

Pravidence thove the Influ=nce
Ezart Datm®

O H15

Target Completion Date *

Program Objectives® ()

IFFS Incvesasa perception of sk or hanm of undenags: drinkdng by Frovidancs high schoo youth

[PFS Decnaass Deer appnoval Tor Undarags drinking amang youth In Providencs high schools.

Primary M0 Cat=gony

Universal indirect

Primary Strategy *

Envirormertal

Eervice Codes *

ETVZI - CreatingDeveloping Ervircrmern tal Media

Frogram Outcomes * ﬂ

By WELENS  Davalop S differant ATl messages for s In Providencs Sohiodl and Comimuniy vanues

By 0&TWENE  FunSdifferont AT massages in Providencas schooks and community vanues bebween Sapbamibar 2115 and Augest
ame

Program Status *

Active

< EACE

20



Identify Participants
This is arequired field for RISAPA.

There are two ways to report participants; individually or as a group summary. You
MUST report participants for RISAPA but you will have discretion as to the best way to
capture that information.

The screen below is a summary of individual participants. The top two entries (circled in
red) are individuals linked with a group; the bottom two (circled in blue) are individuals
not linked to any group.

@ MOSAIX IMPACT 7

Assess Capacity Plan Implement Reports My IMPACT

Home > Identify Participants

Identify Participants

To add a new participant, click the "Add" button. To view or edit a previously registered participant, select it from the list below.

1Uﬂ PASA Q 6 selected .
Participant |D Group Title Age Gender Race Status
& o 5 PASA1A Providence ATI-PASA  12-14 Male Black or African Active
Providence Boys American
&amp; Girls Club
ra & [ PAsA1-2 Providence ATI- PASA  12-14 Male Race Not Known or Active
Providence Boys Other
&amp; Girls Club )
—
& > 5 PASA2-3 12-14 Other More Than One Race Actia
ra o [y PASA24 12-14 Female Black or African Active
American
ra be M PASA4-2 1517 Female Asian Active
& o [y PASA4-3 1517 Male White Active

1. No personally identifiable information is required to create a record for a
participant; but known demographic data can be captured.

2. Registering an individual participant will work best for situations where you have
a registration process where you may already have access to age and
demographic information associated with a particular participant (in this case, this
is an after school program).

3. Group summary is better for a situation where you may have limited
demographic data on a group served such as a sign in sheet for an event.

21



.- MOSAIX IMPACT =

Amzens Capacity Flan Irpdamant Rapoits My INPACT

Home > Hamity Fardoipams =i Participam

Edit Participant

My Demonstration Organization

Participant I *

PAEA 1-7

1314 % -

Gender *

Male -

Race

Black ar African American X

Etfinicity *

Unknoram -

Zratus

ractive - Artha

Group

1. Here is a specific individual participant record for PASA 1-1, also featured on the
screen shot page 21. This is a participant in the ATI effort from an afterschool
program site in Providence (PASA). Usually after school programs will have a
registration process so this type of participant in programming may potentially
have enough information to register individually. This participant can be marked
inactive at the conclusion of the cycle.
If you register an individual participant, you will need to create a unique identifier.
3. Don’t forget to save at conclusion of the entry, even if you are simply switching
status from active to inactive.

N
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Identify Groups
There are two ways to create groups: summary groups and participant groups.

The summary group is circled in red below. The summary group contains demographic
data for the entire group.

The participant group is circled in blue below. The participant group is created from
individual participants.

h. MOSAIX IMPACT 7

Assess Capacity Plan Implement Reports My IMPACT

Home > Identify Groups

Identify Groups

Listed below are the Programs identified. To link a new Group to a Program, click "Add Group” next to the appropriate Program and complete
the screen. To view or edit a previously created Group, click on the name of the Group.

10)v|  Providence ATI Q 4 selected -
Group Title g Siatig Date Established
& & x [§ Providence ATI- PASA After School Summary Active 09/04/2015

Program Site - Providen A

Active 09/04/2015

[% Providence ATI - PASA Providence Boys  Participants
& Girls Club

x

r

10f1

The screen shot on the next page (p. 24) will show how to create a participant group. In
this case, you have been able to create a unique identifier for given participant and
populate some degree of individual (unidentified) data. This might work well with a
group of youth of less than 15 that are working on, for example, creating messages for
Above the Influence as part of their participation in an after school program or SADD
group. These would be student who have likely had to fill out some sort of registration
or contact data for these activities anyway.
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https://riimpactdemo.onmosaix.com/web/#/group?page=1&pagesize=10&q=providence%20ati&sorts=&cols=name,grouptypename,groupstatusname,startdate

Groups Created from Identified Participants

This can be used when you have registered an individual participant. This particular
record is associated with a participant in an ATI group.

Program *

PFS Providence-Above the Influence x -

Group Title *

Providence ATI - PASA Providence Boys & Girls Club

50/ 200

Date Established *
9/4/2015
Group Description *
Providence ATl - PASA Providence Boys & Girls Club Afterschool Site Academic 2015-2016

86 / 2000
Status *
Active X ~
Group Type *
Participants 3¢ -
Participants
PASA1-1x PASA12x v

ANCEL
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Summary Groups

The Identify Groups screen is quite lengthy and it will be covered over multiple screen
shots.

@ MOSAIX IMPACT =

Assess  Capacity  Plan  Implement  Reports My IMPACT

Home > Identify Groups > Identify Groups

Identify Groups

Groups may be identified by individual participants, or a summary of the group's demographics may be used. Do not enter personally
identifiable information such as participant names into the group name or description fields.

My Demonstration Organization

Program *

PFS Providence-Above the Influence %

Group Title *

Providence ATI - PASA After School Program Site - Providence YMCA
63/ 200

Date Established *

9/4/2015

Group Description *

Providence ATI - PASA After School Program Site - Providence YMCA Academic 20152016
B4 7 2000

Status *

Active % =

Group Type *

Summary %

1. All of the fields associated with Identify Groups are required.

2. Itis recommended that the group title reflect the name of the program and that
the description be anchored in a time frame if the group is likely to be time limited
or somehow linked to a school academic year. This will make it easier to
manage data and to know when to change the group status from active to
inactive.
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(This is a continuation of the screen shot from the prior page.)

Summary

"0

Number in Group

5

Age

0-4 0
1 0
1214 ]
1517 2
18-20 0
21-24 0
2544 0
4564 0
65 and over 0
£ge not known 0
&l Ages 0
Total 5

3. This screen shot covers two fields: Number in group and Age. All totals for
different demographic categories MUST add up to the number in group. This
example has 5. If ages aren’t specifically known, estimate to the best of your
ability. If you really can’t guess, “Age not known” is acceptable.
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(This is a continuation of the screen shot from the prior page.)

Gender

hale 9
Female 2
Unknown 1
Other 0
Total 5
Race

White 1
Elack or African American 1
Mative Hawaiian/Cther Pacific 0
Asian 1
American Indian/Alaska Native i}
Mare Than One Race 1
Race Mot Known or Other 1
Total 5
Ethnicity

Hispanic 2
Other 0
Mon-Hispanic 1
Unkniown 2
Total 5

>

This screen shot covers the remaining categories of gender, race and ethnicity.
As was true of the other screen, the totals within each of these categories must
add up to the total Number in Group category

6. Unknown and other exist for many of the categories.

o1
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Manage Logic Model
This is a NOT required screen for RISAPA.

However, if you have a logic model, you may feel free to capture this information
here and in the subsequent screens and fields.

@ MOSAIX IMPACT =~

hzsess Capacity Plan Implement Reporta My IMPACT

Home * Logic Model

Logic Model

Your logic model is a systematic and visual way to present and share your understanding of the relationships among the resources you have to
operate your program, the activities you plan, and the changes or results you hope to achieve. To add a logic model click on the’Add a Logic
Model” button.

10 ﬂ PFS Providence Q 4 selected -
Logic Model Title Problem Behavior Status
# % [ PFS Providence Logic Model PFS5 - Underage Drinking Active
< >
1of1

1. Enter your logic model title with RISAPA in the name convention.
2. The next screen shot will provide additional detail.
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p. MOSAIX IMPACT =

LEEEY Capacity Plan Implemnent Reporta My IMPACT

Home » Logic Model * View Logic Mode!

View Logic Model
My Demonstration Organization

PFS Providence Logic Model

1]
PFS - Underage Drinking
PFS Reduce rates of underage drinking in Providence
Logic Model File
Title Description
&  PF5 Providence Logic Model Providence PF5 Logic Model 2015-2019
2]

1. This is the expanded screen for manage logic model. The Logic Model screen is
NOT required for RISAPA. However, if you use create/manage logic model
screen, then all fields are required and you must upload your logic model as an
individual file.

2. Don'’t forget to use the upload button initially, verify that the upload was
successful and then use the save button (not visible in this screen).

3. Both the upload button and save button will be blue when they can be selected
and both must be used to ensure that the upload take place AND has been

saved.
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Manage Work Plan
This is arequired section for RISAPA.

1. The work plan for the purpose of RISAPA data entry is Appendix | from your

RISAPA application.

You can load multiple years of work plans/implementation grids.

3. When the time frame for the task and timeline has passed, change it to
inactive status.

4. The next set of screen shots provide more detail on work plan entries.

N

@ MOSAIX IMPACT =

Assess Capacity Plan Implement Reports My IMPACT

Home > List Workplan
List Workplan

10[v|  Providence Q 4 selected =
Work Plan Title Proposed Start Date Organization Status

# x [J Providence PFS Task and Timeline Year 2 07/01/2015 My Demonstration Organization Active

# % [ Providence PFS Task and Timeline Year 3 07/01/2016 My Demonstration Organization Active

# % [§ Providence PFS Task and Timeline Year4  07/01/2017 My Demonstration Organization Active

# % [§ Providence PFS Task and Timeline Year 5 07/01/2018 My Demonstration Organization Active

# % [4 Providence PFS Task and Timeline Year 1 01/01/2015 My Demenstration Organization Inactive

10f1
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This is a Sample Entry for current work plan year.

MOSAIX IMPACT =7

Amsems  Capacly  Pam Implamant Raports My IMRACT

n > iow Workgion

View Workplan

My Demonstration Onganization

Pravidenoe FFE Task and Timeline ‘mar 2

TASE1E &ECHE

‘Wark Fian File ®

O Samgh BRI Task and Timalies Yaar 2 Sampk PR Yaar 2 Task and Timalng

Craata W

Prohl=m Bahavior

g PFE- Underage Drinking >

1. Please be sure to identify the year/time frame associated with the RISAPA
implementation grid (Burrillville 2015-2016 RISAPA Implementation grid).

2. You can specify the range of time covered by the Task and Timeline uploaded by
using the dates in the “Description Section.”

3. This is not displayed in the screen shot but you must use a two-step process as
was true in the Manage Logic Model section; first upload, and then, save. If you
don’t hit the save button at the end, it will not save.
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Section 4 — Implement

RHODE ISLAND SUBSTANCE ABUSE PREVENTION ACT
This is arequired section for RISAPA communities.

Each program and activity described in Section 3/Module 3 Planning will be further
expanded here in Implement. For program or activity listed, you must have enter either
a Single Service or a Recurring Service. See the IMPACTSAPT User Guide Version 1 for
additional definitions.

Single services are usually associated with a capacity building type of activity such an
assembly, a kick off or hard launch event, training, use of media to increase visibility of
the task force, distribution of brochures and pamphlets at a school open house, or
something is creating readiness for or building capacity to implement an evidence
based practice proposed in your RISAPA application and logic model.

Recurring services are usually evidence based practices that are either multi-session or
multi-component, such as multiple sessions of Positive Action or Above the Influence
which has multiple components such as recruitment of youth, creation/adaptation of
messages by youth, message testing, use of print or moving images, evaluation of
reach and impact.

See screen shots on the following pages to depict an entry for each type of service.
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Create Single Service

This is arequired field for RISAPA.

All single services will be listed and can be selected as active or inactive.

MOSAIX IMPACT 7

Capacity Plan Implement Reports My IMPACT

Home > Single Services/Activities

Single Services/Activities

Listed below are the Programs previously identified. To add a new service/activity, click on "+" to the right of the Program name. Click on an

event to modify.

10/v|  Providence Q § selected -
Service Date Single Service Program Name Organization Created Date
rd x 3 10/15/2015 Positive Action Training for  PFS Providence Positive My Demonstration 09/28/2015
Providence MS Teachers Action Organization
4 x 3 09/25/2015 PFS Hard Launch of ATI PFS Providence-Above the My Demonstration 06/12/2015
with Chris Herron Influence Organization
Assembly
& x O 09/16/2015 PFS Parent Education PFS Providence Parent My Demonstration 08/18/2015
Class Boys and Girls Club Education Session Organization
1of1
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Single Service Description

The description consists of multiple components. This is a screen shot

covering the link to the organization, program title (e.g., this is a capacity
building effort linked to implementation of Positive Action), start and end
date for the PROGRAM (not the single service), the activity and the title.

Home > Single Services/Activities > View Single Services/Activities

View Single Services/Activities

*

My Demonstration Organization

*

PFS Providence Positive Action

8/3/2015 6/22/2018

Positive Action Training

*

Positive Action Training for Providence MS Teachers

See the next screen shot for additional information.
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(This is a continuation of the prior screen shot)

x

Training on Positive Action for 3 Providence Middle Schools

Objective* o
PFS Increase perception of risk or harm of underage drinking by Providence high school youth

PFS Decrease peer approval for underage drinking among youth in Providence high schools.

10/15/2015

16 0

*

STEO? - Classroom Educational Services

&

Teachers/Administrators/Counselors

The objective is linked to the program.

The service type code is established when the program is created. The service
population is selected from an extensive drop down menu.

The next screen shot will provide information on the demographic and non-demographic
data associated with the single service.
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(This is a continuation of the prior screen shot).

*

Teachers/Administrators/Counselors

"0

Total Participants

10

Age

0-4 0
511 0
1214 0
1517 0
1820 0
2124 0
2544 0
4564 0
65 and over 0
Age not known 10
Al ages 0
Total 10

You will need to capture the total number of attendees to the single service. The next
series of screen shot will include various demographic data. With respect to age,
depicted here, you must enter a number that is equal to the total number of participants.
It can be age not known, as demonstrated here if the age of the participants is
unknown.
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(This is a continuation of the prior screen shot).

Gender

tiak 3
Famals 7
LnkmassT 0
Dthar ]
Total 10
Race

Whita a
Black of African Armarican 0
Math Hawallan Other FPacific a
Aslam o
Amarican Inclan Sasks Mt a
Wiors Than One Racs: o
Rzca Mot Hnown or Dther 10
Total 10
Ethnicity

Hscark: a
Dthar i]
MonHispanic 0
LnimicenT 10
Total 10

For each demographic category, the total number must add up to the total number of
participants. Each category has some version of “not known” available.

Non-demographic information will be displayed in the next screen shot.
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(This is a continuation of the prior screen shot).

Non Demographic Service Information ()

Service Location

School Site - Middle School %

Target Zip Codes o

Zip Code *

02905
5/10

Zip Code *

02907
3410

Zip Code *

02908

5410

Staff Hours o

Staff Members

MNotes

071000

CANCEL
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Create Recurring Service
This is arequired field for RISAPA.

NOTE: This section has components which appear as tabs; first tab is
Service Set up where the service is described; and the second table is
Events where more details are provided. Both are required for RISAPA
recurring service entries.

.’ MOSAIX IMPACT =

Aggess Capacity Plan Implement Reperta My IMPACT

Home * Recurring Services/Activities » VWiew Recurring Services/Activities

View Recurring Services/Activities

@ﬂu p Evena)

My Demonstration Organization

PFS Providence Positive Action

PFS Providence Positive Action Class room sessions Central High Grade 9 Fall 2015

PF5 Providence Positive Action Classical High School 9/15 grade 9 September 2015

Active

In this screen, you identify the recurring service and a group associated with it. Itis
recommended that there be sufficient detail in the naming convention that you can

identify location/setting where it's implemented (e.g., a school name and academic year

cycle(s)).
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(This is a continuation of the prior screen shot).

PFS Providence Positive Action Class room sessions Central High Grade 9 Fall 2015

*

PFS Providence Positive Action Classical High School 9/15 grade 9 September 2015

Active

Objective” 0
PFS Increase perception of risk or harm of underage drinking by Providence high schocl youth

PFS Decrease peer approval for underage drinking ameong youth in Providence high schools.

STED2 - Classroom Educational Services

*

Middle/Jr High School Students

The next screen shot will show more detail related to the specific events (or perhaps
you might think of them as activities) that are nested under this recurring service.
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Event Data

This is the second required screen for recurring services. The session counter is auto
generated but service date, location and duration are all required fields.

. MOSAIX IMPACT =7

Capocity Flam Impdaman Fagorts Pty WPACT

0 Sarvices Aot Lot Rcarming Serdice Evamt > Wiew Recurring Sordics Evarrt

View Hecurring Service Event

Br4r301S

‘Echocl Site - High Echoc

Ses<ion 1 Positive Action Fall 201 5 Cla=sical High Schoo

0
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Additional Instructions & Closing

Once the first round of data entry is complete, the burden associated with entry will be
dramatically reduced. The modules/screens where there will be continued entry will be
Capacity — primarily Update Organization meeting which will need updating after each
coalition meeting and Update Organization Subcommittee; Planning — Identify
Participants either will the registration of individual participants or groups; Workplan
which may be modified as your annual task and timelines for the remaining years of the
RISAPA award are modified; and, Implement — adding single and recurring services.

You will also need to pay attention to routine maintenance as well — once services are
completed, they will need to be changed to inactive. It is recommended that you build in
a “service status” review at least quarterly to make sure the single or recurring services
that have taken place are switched to inactive status once completed. Once a year, you
will need to do the same for the work plan.
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